Get Out Get Active Tayside Activity Coordinator
Role Specification
	Factor
	Essential
	Desirable

	Qualifications and Attainments
	At least HND in a health, sport, physical activity, community development, fitness or exercise related subject.

If no formal qualification, appropriate work experience within the physical activity, sport, community development and/or health sector and willingness to complete additional training.

	Degree in sports studies, education, community learning & development, health or similar.

Active IQ Level 2 Certificate in Group Training or equivalent.
Health behaviour change level 1 or 2.


	Work and other experience
	At least two years’ experience in a sports, community development or health & social care role.

Experience of delivering physical activity programmes and facilitating group activities.

Experience of effective team working.

Experience of working with vulnerable and under-represented groups and/or communities.

Working knowledge of the importance of physical activity for health and wellbeing.

	Experience of supporting volunteering and experience of working within the voluntary sector.

Experience/awareness of Safeguarding issues, policies and processes.

Experience of facilitating community engagement. 

Experience supporting people with a disability and those with complex health needs.

Experience of recording participant information and feedback.

Experience of using a range of self-management and/or recovery tools and techniques.


	Skills
	Excellent organisational and time management skills including the ability to plan effectively.

Ability to work autonomously and to use own initiative.

Active listening skills.

Ability to reflect on experiences and working practice personally and in group settings.

Ability to build strong, inclusive and sustainable relationships with participants and other partners.

Strong communication and interpersonal skills, including awareness of, and ability to use, written, verbal and non-verbal communication skills.

Ability to inspire, influence, enthuse and motivate others.

Demonstrable negotiating and diplomacy skills. 

Operational knowledge of Microsoft programmes.

	

	Disposition and Personal Qualities
	Ability to demonstrate confidence, empathy, enthusiasm and initiative.

Reliable, resourceful and creative.

Able to respond flexibly to change. 

Approachable appearance and behaviour.

	

	Other
	Satisfactory references received.

Full Protection of Vulnerable Groups (PVG) Scheme Membership.

Full driving licence and flexibility to travel across Tayside.

Flexibility to work evenings and weekends as required.

Ability to attend and participate in all training requirements.

	



