


[BRANCH NAME]

Volunteer – Job Description

JOB TITLE: Branch Volunteer

RESPONSIBLE TO: [BRANCH NAME] Management Committee

SKILLS AND ATTRIBUTES REQUIRED:

· Enthusiastic
· Motivated
· Ability to work within a team
· Good time keeping
· Communication
                               
MAIN DUTIES: Depending on individual’s skills

1. Assist the organising team at events and competitions.
2. Promote [BRANCH NAME] by helping with marketing campaigns, this can include creating posters, setting up for events, press releases and updating social media with new information to help encourage people to attend. 
3. Work closely with [BRANCH NAME] committee members on projects.
4. Keep up to date records where necessary and supplying these records or reports to members of the [BRANCH NAME] committee.











SIGNATURES:

Branch Volunteer ……………………………………				Date	……………………………..

Chair / Development Officer	……………………………………………………	Date	………………………………



