
Date

Name 
Address

Dear [CONSULTANT]

XXXX  Contract
1. [BRANCH NAME] (hereinafter referred to as [ABBREVIATION OF BRANCH NAME]) whose registered office is at [ADDRESS] hereby commissions [CONSULTANT]  to carry out the work for [BRANCH NAME] defined below.  Accordingly, the parties have agreed and do hereby agree the following terms and conditions:

Deliverables

· [BRANCH NAME] Governance structures meet Scottish Disability Sport (SDS) Minimum Operating Requirements, with a management board established which provides future strategic direction (Year 1)
· Secure a minimum of [TARGET FIGURE] funding to support branch activity through funding applications and sponsorship agreements with further funding targets reviewed each year (Year 1)
· Develop a minimum of [NUMBER] new opportunities as part of the branch programme of sport and physical activity for people with a disability across all impairment groups. (Year 1)
· Plan, co-ordinate and administer programmes for [BRANCH NAME] and link in with national events and programmes (Year 1)
· Target under-represented groups in the area to increase participation e.g. participants with a physical or sensory disability, females and young people (Year 1)
· Contribute to and develop regional and area competitive opportunities through partnership working in the [REGION] region and act as host for one regional or national competition (Year 2)
· Represent [BRANCH NAME] at local, regional and national seminars, conferences and meetings. (Ongoing)
· Monitor and evaluate using partner and stakeholder feedback against evidence based performance indicators and improvement framework (Every 6 months)
· Ensure disability is explicitly reference in local plans through positive engagement with local decision-makers  (e.g. Community Planning Partnership, local authority, local leisure trust) to support the development of disability sport pathways (Year 2)
· Implement a disability sport hub - recognised by sportscotland - providing a range of sporting opportunities, programmes and events, which is available to people with a physical, learning and sensory disability (Year 3)
· To increase aware of the work of [BRANCH NAME] and publicise the activities organised by the branch on a minimum of a weekly basis, including regular web site, and social media updates (Ongoing)
· To be secretary for [BRANCH NAME] and produce notes of the branch meetings within 2 weeks of the meeting (Ongoing)
· To manage budgets for [BRANCH NAME] programmes and projects and report quarterly to the trustees of [BRANCH NAME]. (Ongoing)
· Submit [BRANCH NAME] accounts to OSCR (yearly)
· Other duties as may be delegated by the trustees of [BRANCH NAME] as relevant to the post (Ongoing)

Timescale
The contract period will expire  and the contractor shall complete a maximum of [NUMBER OF HOURS] hours per year 



Background
[BRANCH NAME] operates as a branch of Scottish Disability Sport, covering the local authority area [AREA].  A registered charity we promote, co-ordinate and develop a wide range of sports and recreational opportunities for all ages and abilities throughout [BRANCH NAME].

Purpose
The Contractor will be responsible for the advancement and development of [BRANCH NAME] and will include all deliverables stated above. The post holder will work in partnership with all relevant stakeholders in disability sport to deliver coherent sports specific pathways. The post will be responsible for further developing existing sports structures and ensuring a seamless pathway from participation to performance within the branch area and the wider [REGION[] region as well as ensuring [BRANCH NAME] is sustainable as an operational branch in the future. 

Project Management 
The project will be managed by the trustees of [BRANCH NAME]. 
Payment
Payment for the duration of the three-year contract will be [AMOUNT]. The contractor will also be entitled to appropriate travel expenses at a rate of 45 pence per mile for first 10,000 miles with other appropriate travel costs covered where it is a practical alternative.  Payments will be made into the contractor’s designated bank account on a monthly basis following receipt of an invoice. The Contractor will be responsible for all arrangements related to tax and National Insurance and will be required to supply their UTR number as evidence of this. 

Reporting
Reporting by the Contractor will be quarterly and against an agreed template provided by the trustees of [BRANCH NAME]. The Contractor will meet the Trustees on a regular basis at meetings of [BRANCH NAME] which normally occur every 6-8 weeks. Other meetings will be at the discretion of the trustees and contractor on an ad-hoc basis. 

Copyright
[BRANCH NAME] will own copyright and any database right in and to the report; summary, appendices and all new products created for the project (as referred to in this contract) and the Contractor hereby assigns any and all such rights to [BRANCH NAME].  Notwithstanding the preceding sentence, where possible, the report and material deriving from it will not be published by either party without due attribution to the work and/or supporting role of the other.  The Contractor may not publish or otherwise use any part of, or any item deriving from, the report, summary, appendices and all data gathered for the study without first obtaining the written permission of Chairperson or designated proxy.  Permission to publish will not be unreasonably withheld by [BRANCH NAME].

Governing Laws
The agreement shall be interpreted according to the Laws of Scotland.

Arbitration
In the event of any dispute arising between the parties as to the interpretation of the agreement the parties hereby agree to submit the dispute to a sole arbiter to be mutually appointed.  In the event of failure to agree on the appointment the dispute shall be submitted to a sole arbiter to be appointed by the President of the Law Society of Scotland.  The decision of the arbiter shall be final and binding on both parties.

Cancellation will be Subject to Negotiation with the Other Party
[BRANCH NAME] reserves the right to cancel the agreement by giving four weeks’ notice in writing for either the Contractor being in material breach of the terms of the Agreement, or if the Contractor becomes bankrupt, insolvent or ceases to trade.  The Contractor reserves the right to cancel the agreement by giving four weeks’ notice in writing. 
In the event of cancellation, the total sum payable by PKDS shall comprise a fee which takes into account the work actually completed to [BRANCH NAME]’s satisfaction within the aims, objectives and conditions of the agreement.  If the sum is less than fees already paid, the Contractor will refund the difference to [BRANCH NAME].  If the work is not completed in accordance with the prescribed timescale, [BRANCH NAME] may make appropriate deductions from the final financial settlement. 


Acceptance
The closing date for the Contractor’s signing of the Agreement is [CLOSING DATE].

The Contractor has read carefully the terms and conditions of the Agreement after consulting her solicitor if necessary.  The Contractor has indicated her wish to accept the Agreement by arranging for one authorised signatory to sign the acceptance clause below and returning the principal copy of the formal Agreement to the [BRANCH NAME] Board or designated trustee.  The Contractor may keep a signed copy for her own records.

By signing and accepting the Agreement and its conditions, the Contractor acknowledges that she is entering into a contractual agreement with [BRANCH NAME].  Failure to comply with these conditions will lead to non-payment under the Agreement.

The Contractor acknowledges their responsibility to 

Nothing in the Agreement creates a relationship of partnership, agency or joint venture between the parties.

The Contractor shall not assign, license, sub-contract or otherwise transfer any of her rights or obligations under the Agreement without the prior written consent of [BRANCH NAME].

Following completion of the agreed contract and outcomes [BRANCH NAME] is not obliged to offer ongoing contracts or work to the Contractor nor is the Contractor obliged to accept such contracts or work if offered.

Both parties accept that there is an agreement between [BRANCH NAME] and the Contractor and agree to comply with its terms and conditions.  The under noted hereby confirm that they are authorised to sign on behalf of:




[BRANCH NAME]:			Signature: ……………………………………………………………………………..

Name:					
Position:				Trustee 

Date:					……………………………………………………………………………..

The Contractor:				Signature: ……………………………………………………………………………..

Name:					XXXX 
Position:				Contractor

Date:					……………………………………………………………………………..
