


[BRANCH NAME]


Committee Member – Job Description

JOB TITLE: Branch Committee Member

RESPONSIBLE TO: [BRANCH NAME] Committee

SKILLS AND ATTRIBUTES REQUIRED:

· Enthusiastic
· Motivated
· Good communication skills
· Prepared to make regular time commitments
· Prepared to make decisions when necessary
                               
MAIN DUTIES:

1. Attend a minimum of [NUMBER] meetings a year.
2. When unable to attend meetings send apologies along with a short report to Secretary for minutes.
3. Undertake a committee Role as described in the development plan to develop [BRANCH NAME].
4. Active member of the committee and willing to contribute their views / suggestions at committee meetings.
5. Complete trustee’s declaration and read through what is a trustee leaflet.
6. Be completely familiar with constitution, clubs/ organisation rules committee procedures and the [BRANCH NAME] rules and regulations.
7. Vote on [BRANCH NAME] matters when asked to and attend AGM










SIGNATURES:

Committee Member ……………………………………	Date	………………………………………

Chair	……………………………………………………	Date	……………………………………………………




