


[BRANCH NAME]

Club Volunteer – Job Description

JOB TITLE: Club Volunteer

RESPONSIBLE TO: Coach / [BRANCH NAME] Management Committee

SKILLS AND ATTRIBUTES REQUIRED:

· Approachable with friendly manner
· Ability to motivate performers and communicate effectively
· Good listener
· Well organised
· Good time management skills
· Basic knowledge of sport.

MAIN DUTIES:
Club Volunteer
1. Under the direction of the coach, work with a small group of participants to help them achieve the aims of the session, whether it be practising skills or playing a game 
2. Take on an organising/ supervisory role at the beginning and end of the session and during breaks 
3. Keep a register of those attending, along with details of any particular needs they have and emergency contact numbers (parental consent forms for those under 18) 
4. Ensure that you are well briefed about any special needs of the participants involved i.e. levels of fitness, significant medical conditions, physical, learning or sensory disabilities.                                                                                                                                                                     
5. In liaison with the Coach ensure that the playing area is safe to use. If there are any hazards which cannot be overcome, point these out to the participants before you start the session 
6. Identify, if required and in line with [BRANCH NAME] procedures, additional volunteers to assist in the running of club activities e.g. parents 
7. Be aware of and follow the procedures for recording accidents 
8. Be aware of the clubs Health & Safety policy and Emergency Procedures and take their own responsibility for Health & Safety 


Time Commitment	………………………………………………


SIGNATURES:

Volunteer	……………………………………………………	Date	……………………………………………………

Development Officer	……………………………………………………	Date	……………………………………….





